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:        

MEMORANDUM FOR:  (Name)
                                         (Title)
FROM:                             (Name)
SUBJECT:
               Revocation of Designation of Contracting Officer's Technical Representative 
                                         (COTR) for Contract Number _______________
Your designation and appointment as the Contracting Officer's Technical Representative (COTR) in administration of the subject Contract is hereby revoked.  This termination of your COR responsibilities is effective (date or “immediately”). In accordance with Commerce Acquisition Manual 1301.670, you may appeal this decision within five (5) work days of receipt of this revocation to the Head of the Contracting Office. You shall transfer all of your records to the successor COTR (or to the Contracting Officer).
Any questions regarding the foregoing may be directed to (name, telephone number).

Copy to:

Contract file

Contractor

Project Office/Requiring Activity

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
MEMORANDUM FOR:  (Name)

                                         (Title)
FROM:                             (Name) (After signing, return original, keep copy)

SUBJECT:
               Receipt of COTR Revocation. 
Accept the return of this memorandum as acknowledgement of COTR revocation for Contract Number ______________. 
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