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	U.S. DEPARTMENT OF COMMERCE

Eastern Region Acquisition Division

Norfolk Federal Building 

200 Granby Street, Room 815

Norfolk, VA 23510


Mr./Mrs./Ms./Dr.
Title

Company/Organization Name
Company Address

City, State, zip code
Dear Mr./Ms Name or Sr./Madam:. 

This letter is to inform you that the contract for [ENTER NAME OF PROCUREMENT] for which you submitted a proposal in response to our Solicitation Number EA133X-FY-XX-XXXX has been awarded to [ENTER SUCCESSFUL OFFEROR NAME] located in [CITY, STATE].  The base period contract award amount is $XXX for [IDENTIFY ITEMS].  The contract total if all options are exercised is $XXXXX.

[ENTER NUMBER (X)] firms were solicited and [ENTER NUMBER (X)] firms submitted proposals.  Award was made to the firm who submitted the proposal considered to be the best value to the Government, in accordance with the award criteria set forth in Section M of the solicitation.

Thank you for responding to the NOAA’s requirement.  We hope you continue to respond to requests for offers from our agency.

Sincerely,






(Name)






CONTRACTING OFFICER
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