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	U.S. DEPARTMENT OF COMMERCE

Eastern Region Acquisition Division

Norfolk Federal Building 

200 Granby Street, Room 815

Norfolk, VA 23510



Mr./Mrs./Ms./Dr.

Title

Company/Organization Name
Company Address

City, State, zip code

Dear Mr./Ms Name or Sr./Madam:.
The National Oceanic & Atmospheric Administration (NOAA) intends to award a contract under Request for (insert Proposal or Quote as appropriate) EA133X-FY-RP-XXXX for (insert description of supplies/services) which was issued under a small business set-aside.  The apparent successful offeror is (insert company name and address).  

You are advised that no further action with any (insert proposal or quote as appropriate) will be made.  Accordingly, further revision of your proposal (or quote if appropriate) will not be considered.  If you have grounds on which to challenge the small business size status of the apparent successful offeror, you must submit this challenge, via e-mail by close of business of the 5th day following receipt of this notice to:  (insert name), Contracting Officer, at (insert email address).  Any challenge must contain the basis for the challenge and detailed evidence supporting the claim that the proposed contractor is not a small business concern.
The point of contact for this matter is the undersigned at (XXX) XXX-XXXX.             








Sincerely,








(insert name)







Contracting Officer
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