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	U.S. DEPARTMENT OF COMMERCE

Eastern Region Acquisition Division

Norfolk Federal Building 

200 Granby Street, Room 815

Norfolk, VA 23510


MEMORANDUM FOR: Contractor name, address 
FROM: EA KO name, office 

SUBJECT:  CONTRACTING OFFICER’S FINAL DECISION LETTER
RE: CLAIM SUBMITTED [ENTER DATE] 
Ref:
(a) Insert Contract Number

(b) FAR 33.211, 33.610, and 52.233.1 
1. Contractor name has submitted a claim on insert date stating: describe the claim or dispute.
2. The following contract terms are applicable to the dispute and this letter: Identify the pertinent contract terms. 
3. Provide a statement of the factual areas of agreement and disagreement. 
4. Provide a statement of the Contracting Officer’s decision, with supporting rationale. 

5. This is the final decision of the Contracting Officer. You may appeal this decision to the agency board of contract appeals. If you decide to appeal, you must, within 90 days from the date you receive this decision, mail or otherwise furnish written notice to the agency board of contract appeals and provide a copy to the Contracting Officer from whose decision this appeal is taken. The notice shall indicate that an appeal is intended, reference this decision, and identify the contract by number. With regard to appeals to the agency board of contract appeals, you may, solely at your election, proceed under the board's small claim procedure for claims of $50,000 or less or its accelerated procedure for claims of $100,000 or less. Instead of appealing to the agency board of contract appeals, you may bring an action directly in the United States Court of Federal Claims (except as provided in the Contract Disputes Act of 1978, 41 U.S.C. 603, regarding Maritime Contracts) within 12 months of the date you receive this decision; and 
6. If the decision results in a finding that the Contractor is indebted to the Government, issue a demand for payment here, including the following:
a. A description of the debt and debt amount
b. Notification that any amounts not paid within 30 days from the date of the demand will bear interest from the date of the demand or from any earlier date specified in the contract, and that the interest rate shall be the rate established by the Secretary of the Treasury, for the period affected, under Public Law 92-41.

c. Notification that the Contractor may submit a proposal for deferment of collection if immediate payment is not practicable or if the amount is disputed.

d. Identification of the responsible official designated for determining the amount of the debt and for its collection. 

7. Please acknowledge receipt of this notice as provided below.

Contracting Officer

Acknowledgment of Notice

The undersigned acknowledges receipt of a signed copy of this notice on ______, 20___.  
____________________________________________________
(Name of Contractor)

By__________________________________________________
(Name)

____________________________________________________
(Title) 

Copy To:

Customer
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