INTERAGENCY FUNDS TRANSFER CHECKLIST
I.
Requiring Office (Initial When Complete)
_____ Statement of Work (SOW)/Performance Work Statement (PWS)/Requirement. 

_____ If requirement is for services, submit a performance based Statement of Work
      and Quality Assurance Surveillance Plan (QASP). If not, provide reason.
_____ Evidence of Acquisition Planning/Market Research.  Describe effort.
_____ Independent Government Estimate (IGE).
_____ Complete Rationale for Funds Transfer. 
 FORMCHECKBOX 
 Provide Agency Transfer Request package to Comptroller that includes the items listed above. 
_____________________________


_______________

Signature of Program Manager


      Date
____________________________________________________________________________

Printed Name of Program Manager, Phone number, and E-mail


II.
Comptroller   

Acquisition pursuant to (Initial those which apply):
_____ (1) Economy Act 31 U.S.C. 1535

_____ (2) Non-Economy Act:  


 _____Acquisition Service Fund (GSA Modernization Act) 

 _____Franchise Funds,P.L.103-356(Progrms w/in EPA,DOC,VA,HHS,DOI,DOT)  
Note:  If Item 1 applies and is greater than $2,500 or if item 2 applies and is greater than $100k, the package MUST be submitted to the Contracting Office. 

Note:  If any of the below listed “Required Sources” applies (items 4-9), funds may be transferred directly by the Comptroller. (No D&F required)
_____ (4)  Architect-engineer Construction and Facilities Support Contract

_____ (5)  Project Order Act

_____ (6)  Federal Property and Administrative Services Act

_____ (7)  Pursuant to Another Agency’s Authority (JWOD, Helium Act, etc.)

_____ (8) Executive Agency Appointment
_____ (9) Other Authority: ________________________________________

_________________________________

       
  _________________
Comptroller Signature  




              Date
__________________________________________________________________________
Printed Name of Comptroller, Phone number, and E-mail

III.
Contracting Department

APPROVAL MATRICES FOR

ECONOMY ACT AND NON-ECONOMY ACT ASSISTED ACQUISITIONS
Economy Act Orders

	$ Amount
	Assisting Agency
	Approval Authority
	Reference

	> Micro-purchase threshold - $5M
	DoC Agency
	Contracting Officer
	FAR 17.500; NOAA Acquisition Handbook Part 17

	> $5M
	DoC Agency
	Senior Bureau Procurement Official, Director AGO
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> Micro-purchase threshold - $50M
	Non-DoC Agency
	Head of Contracting Activity 
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> $50M - $500M
	Non-DoC Agency
	DoC Senior Procurement Executive
	DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> $500M
	Non-DoC Agency
	DoC Assistant Secretary CFO/CAO
	DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook


Non-Economy Act Orders

	$ Amount
	Assisting Agency
	Approval Authority
	Reference

	< SAT
	Non-DoC Agency
	Comptroller
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> SAT - $5M
	Non-DoC Agency
	Contracting Officer
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> $5M - $50M
	Non-DoC Agency
	Head of the Contracting Activity
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> $50M - $500M
	Non-DoC Agency
	DoC Senior Procurement Executive
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook

	> $500M
	Non-DoC Agency
	DoC Assistant Secretary CFO/CAO
	NOAA Acquisition Handbook Part 17; DOO 20-26, and DoC Interim Interagency and Special Agreements Handbook


SAT = $100k 
Assisted Acquisition:
_____ Non DoC Agency - < Micro. Purch. – Senior Bureau Procurement Official, Director AGO
_____ DoC Agency <$5M - Appropriate Contracting Officer approval
_____ DOD Agency >$5M – Senior Bureau Procurement Official, Director AGO

Interagency Funds Transfer Package (D&F) approved and forwarded to Comptroller for Action.
_____________________________


________________

Contracting Officer Signature



Date
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July 2008

