
MARKET RESEARCH CHECKLIST

	I.
Description: 
	     
	NAICS Code:
	     

	
	Quantity:
	     
	Estimated Value:
	     

	
	Project Name:
	     


II.
Check ONE item in the applicable category commercial items (supplies/services) or nondevelopmental items, that pertains most to the supplies/services being acquired. 

NOTE:
In accordance with FAR Part 12, supplies/services that meet the criteria in any of the categories listed below SHALL be acquired using commercial item procedures.

Commercial Items:

 FORMCHECKBOX 

Any item (other than real property), that is of a type customarily used for nongovernmental purposes and that: 1) has been sold, leased, or licensed to the general public; or, 2) has been offered for sale, lease, or license to the general public;

 or

 FORMCHECKBOX 

Any item that evolved from an item described above through advances in technology or performance and that is not yet available in the commercial marketplace, but will be available in the commercial marketplace in time to satisfy the delivery requirements under a Government solicitation;

or

 FORMCHECKBOX 

Any item that would satisfy the criteria expressed above, but for: 1) modifications of a type customarily available in the commercial marketplace; or, 2) MINOR modifications of a type not customarily available in the commercial marketplace made to meet Government requirements.  (MINOR modifications do NOT significantly alter the nongovernmental function or essential physical characteristics of the item or component or change the purpose of a process.)


Commercial Services:

 FORMCHECKBOX 

Any services, such as installation, maintenance, repair, training, or other services in support of a commercial item if the source offers the service to both public and government under similar terms and conditions.
or

 FORMCHECKBOX 

Other services that are sold competitively in substantial quantities in the marketplace under standard commercial terms and conditions sold based upon established catalog or market prices.  This does NOT include services that are sold based upon hourly rates WITHOUT established catalog or market price for a specific service performed.


Nondevelopmental Items:

 FORMCHECKBOX 

Any previously developed item of supply used exclusively for governmental purposes by a Federal Agency, a State or local government, or a foreign government with which the United States has a mutual defense cooperation agreement; 

or

 FORMCHECKBOX 

Any item described above that requires only MINOR modification or modifications of a type customarily available in the commercial marketplace in order to meet the requirements of the procuring agency.

If supplies/services to be acquired DO NOT meet the criteria in any of the 3 major categories described above, explain why.  Please use additional sheet if necessary.

Skip to Section III, if any of the above 3 major categories was checked.


     
If the requirement for the supplies/services is not commercially available, can the requirement for the supplies/services be restated to permit the acquisition of a commercial supply/service to satisfy the requirement?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
If no, explain why.  Attach an additional sheet, if necessary.


     
III.
Supporting documentation for the above 3 major criteria and information is attached.  Check the appropriate item(s) and include the required backup information.


 FORMCHECKBOX 

Contact knowledgeable individuals in the Govt. and industry regarding market capabilities to meet requirement.


 FORMCHECKBOX 

Review results of recent MR undertaken to meet similar or identical requirements.


 FORMCHECKBOX 

Publish formal requests for info in the CBD, WWW, or appropriate Scientific, Business, Trade publications/journals.


 FORMCHECKBOX 

Query Govt. Scientific, Business, Search engines, etc., that may provide info relative to your requirement.


 FORMCHECKBOX 

Participate in interactive, on-line communications among industry, acquisition personnel, and your customers.


 FORMCHECKBOX 

Obtain source lists of similar items from other contracting activities, agencies, trade associations, and other sources.


 FORMCHECKBOX 

Review catalogs and other generally available product literature published by manufacturers, distributors, dealers, etc.


 FORMCHECKBOX 

Conduct interchange meetings or hold presolicitation conferences to / for potential offerors.


 FORMCHECKBOX 

Attend trade shows, Industry Conferences, etc.


 FORMCHECKBOX 

Other.       
IV.
If the item is found to be a commercial item/service, list any customary commercial terms, conditions, and practices discovered during market research and what they entail:  (If supplies/services are non-commercial, skip to Section V.)


 FORMCHECKBOX 

Special warranties
 FORMCHECKBOX 

Special maintenance requirements


 FORMCHECKBOX 

Buyer financing / progress payments
 FORMCHECKBOX 

Packaging and/or marking


 FORMCHECKBOX 

Industry required delivery lead times
 FORMCHECKBOX 

Use of recovered and/or recycled materials



 FORMCHECKBOX 

Energy conservation and/or efficiency requirements
 FORMCHECKBOX 

Unique handling and/or disposal requirements


 FORMCHECKBOX 

Other (explain why on an attachment)

V.
Market research has been conducted for this proposed procurement. 


Attached is data on the market research (including  sufficient rationale) indicating that these supplies/services are


(Circle one of the three):  Commercial / Nondevelopmental / Noncommercial in accordance with the definition in FAR Part 2.

Bundling

VI.
If the Requestor contemplates “bundling” this requirement, they must identify this requirement to the Acquisition Division SADBUS at least 45 days before release of the solicitation. The SADBUS will notify the local SBA procurement center representative.

In accordance with FAR 2.101, "Bundling" means—


(1)
Consolidating two or more requirements for supplies/services, previously provided or performed under separate smaller contracts, into a solicitation for a single contract that is likely to be unsuitable for award to a small business concern due to-- 


(i)
The diversity, size, or specialized nature of the elements of the performance specified; 


(ii)
The aggregate dollar value of the anticipated award; 


(iii)
The geographical dispersion of the contract performance sites; or 


(iv)
Any combination of the factors described in paragraphs (1)(i), (ii), and (iii) of this definition. 
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