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INSTRUCTIONS TO OFFERORS

1. The attached Pricing Summary must be completed by all Offerors regardless of the computerized estimating/pricing system used.

2. If your company does not segregate fields such as Fringe Benefits and Material Handling, enter N/A or leave blank.

3. Provide a narrative Basis of Estimate (BOE) to support all cost elements.

4. What is the basis of the labor rate?  Were composite rates (i.e., several company categories consolidated to effect Request For Proposal (RFP) category), actual rates and/or average rates used?  For example, if your company has a bidding policy, please explain and cite policy number and date.  Provide escalation rate used.

a. How was the labor mix determined?

· Was past history used (based on similar programs)?

· How were program management and administrative support allocated, i.e., by formula (percent of time) or past history?

· Does your company have an allocation standard, i.e., based on number of total technical hours proposed, five percent (5%) is allotted to program management and seven percent (7%) is allotted to administrative support.  If so, explain.

b. How was travel determined; i.e., trips to ABC are required to perform XYZ.

· Were JFTRs used in calculating lodging and per diems?

· Was a “compact” car rental rate used?  If not, why not.

c. Subcontracts and/or consultants – provide a subcontract/consultant analysis

· How was a “fair and reasonable cost” determination made (this analysis must be done regardless of any rate data supplied to the “prime”).

· What was the basis of selection?

· Was there competition?  If not, why not.

· Were negotiations conducted?  What were the results?

d. Provide rationale for materials proposed (i.e., quantity and items).

· What was the basis for the vendors selected?  

· Was there competition?  If not, why not.  

· Were negotiations conducted?  What were the results?

· Were vendor quotes adjusted for inflation or engineering judgment?  If so, explain.

· Were any scrap factors applied?  If so, explain.

5. CASB Disclosure Statement – please provide the date of your Disclosure Statement; date of Government approval, and by whom.  If none, so state.

6. Accounting System – please provide the date of Government approval and by whom.  If none, so state.

7. Purchasing System – please provide the date of Government approval and by whom.  If none, so state.

8. Government Property System – please provide the date of Government approval and by whom.  If none, state so.

9. Subcontracting Plan (Large Business only), submit a solicitation unique Subcontracting Plan as well as a Master Subcontracting Plan (including the date of Government approval and by whom).

10. Submit a DD1861, Facilities Capital Cost of Money form if applicable.
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