Enclosure 1

Enclosure 1


SAMPLE REQUEST FOR PRICING ASSISTANCE FROM DCMA
(fill-in where italicized/underlined)






(date)

From:  Contracting Officer, (NOAA Acquisition Division)

To:
   (Contract Administration Office )



   (Address 2nd Line)



   (Address 3rd Line)

Subj:  REQUEST FOR PRICING ASSISTANCE OF (CONTRACTOR PROPOSAL FOR 

       XYZ AND CONTRACT NUMBER)

Ref:
(a) FAR 15.404-2 and 15.404-3



(b) Phonecon of (date) between (Negotiator/Negotiator’s Acquisition Division) and (Contract Administration Office/name of Individual)

Encl:  (1) Checklist for Requesting Pricing Assistance

1.  In accordance with reference (a), please provide a technical (or other special analysis report(s)) no later than (date), as agreed per reference (b).  Confirmation of this date is required within 5 days after receipt of this letter.  If possible, submit a copy of the report(s), including a cost model, by e-mail (on a CD if e-mail is not available) in WORD/EXCEL format.

2.  It is important that you notify the analyst(s) of the contractor’s proposal submission date and that you request them to plan accordingly to submit, the technical (or other special review results) by the date specified in paragraph 1.  The report(s) and relevant correspondence should be marked "URGENT" with the procurement request and/or RFP/contract number(s), and forwarded by e-mail to the following address: (e-mail address) or by first class mail to:(Negotiator’s Command), (mailing address), attention: (negotiator’s name).

3. Request for Proposal (RFP) (Solicitation Number) requested that (company) submit two copies of their proposal to you on or before (date).  Enclosure (1) specifies the particular areas of interest for the reports and should be reviewed, as appropriate, within the given timeframe.  Should a particular area require more extensive evaluation, it should be so noted in the reports and followed up with a supplemental report.  The contractor’s proposal and all reports must be fully supported.  If you rely on any information not provided by (company name) in the proposal, please identify such data.  Should the contractor not cooperate fully with the analyst(s) in their complete evaluation of the proposal, notify (negotiator/code) immediately.

4.  By copy of this letter, the DCMA analyst(s) responsible for the analysis is invited to attend negotiations.  Should the individual decline to attend, such declination, with reasons therefore, must be submitted to the above address.

5.  Your cooperation and assistance in meeting the above-specified schedule is crucial to our continued success.  Questions regarding this request may be directed to the (negotiator), at (phone number), (e-mail address).

Copy to:

Defense Contract Audit Agency (DCAA)

	CHECKLIST FOR REQUESTING FIELD PRICING ASSISTANCE

FROM DCMA



	Contractor:  












	RFP/Contract # 











	Subcontractor: 









(Specify the subcontract(s) to be reviewed in accordance with FAR 15.404-3)



	Check only those items listed below that are applicable to this request for DCMA technical or other special analysis.  Add additional items as necessary.                                                                                 

Check the applicable box with an “(” or “(” (check mark).

	1
	Provide analysis of direct material costs, including (a) unit evaluation of prices—updated quotes, negotiated purchase orders, etc.  (b) kinds and quantities, including possible residual inventory.  (c) prices of standard commercial items and requirements for any commercial pricing certificate.  (d) summarize the analysis of direct material by class of material.
	

	2
	Review other direct costs, i.e., air fares, per diem, computer charges, consultants, etc.
	

	3
	Review the reasonableness of proposed direct labor hours.  Provide guidance on proposed labor mix; on allocable or factored direct labor hours; learning curves; and work measurement analysis.
	

	4
	Evaluate inter/intra-divisional transfers.  State if transferred at cost.  Provide separate price summary by cost element for each inter/intra-divisional transfer effort.
	

	5
	Ensure that the contractor has provided a complete list of special tooling and/or special test equipment that is to be acquired or fabricated.  Evaluate the proposed costs.  Identify if any of the proposed items are General Purpose Industrial Facility Items.
	

	6
	Review the contractor’s proposed use of Government test equipment, facilities, or base support.
	

	7
	Provide a “value review” (including cost allocations) for all proposed spare parts and support equipment and a detailed analysis of all failed parts.
	

	8
	Provide rationale to support a determination regarding the reasonableness of the proposed prices.
	

	9
	Provide an analysis of any historical actuals and/or trends.
	

	10
	Review the completed DCAA audit report and provide any additional analysis and or comments, as appropriate.  
	

	11
	Describe the effectiveness of the contractor’s small business (SB), small disadvantaged business (SDB), women-owned small business (WOSB), historically black colleges and universities, minority institutions (HBCU/MI), and HUBZone program, to include the contractor’s subcontracting plan and goals.  If subcontracting goals are not positive, review the factors used to develop the zero goal, the contractor’s past performance on similar requirements, and the current procedures used to maximize opportunities for small and disadvantaged businesses.
	

	12
	If applicable, evaluations/analysis and the resulting reports must be broken out for each contract type and/or by each option included in their proposal.  The report should be in the same format.
	

	13
	Request technical analyses on those subcontractors identified above.
	

	14
	Discuss the current status of the contractor’s estimating, procurement, compensation, etc. systems/plans.  If not approved, describe the impact to this acquisition.
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