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	U.S. DEPARTMENT OF COMMERCE

Acquisition & Grants Office

Eastern Region Acquisition Division

Norfolk Federal Building 

200 Granby Street, Room 815

Norfolk, VA 23510



(Company Name)

(Address)

(City, State, Zip Code)

Attn: (Name), Director, Contracts

Encl: (1) Amendment XXXX to Request For Proposal (RFP) XXXXXX-XX-XX-XXXX
Dear Ms./Mr./Mrs. (Name):

Pursuant to FAR 15.306(c), we have determined (company name)’s proposal, as clarified to date, in response to Solicitation XXXXXX-XX-XX-XXXX to be within the competitive range; discussions are hereby opened with regard to your proposal.

In accordance with FAR 15.306(d)(3), the following aspect of your proposal could be altered or explained to materially enhance the proposal’s potential for award:

· Price

In connection with the above, the enclosure (1) Amendment allows discount terms other than those previously included in the Solicitation. Should you offer any such discounts, please be careful to fully explain the terms, using examples as appropriate. If you choose to revise your price, please ensure that you provide the dollar amount that you have calculated for the total evaluated price (Contract Line Item Numbers (CLIN)(numbers)), along with the calculations used to arrive at that total evaluated price.

Proposal revisions are due no later than (time) P.M. Eastern Standard Time on (day/month/year). Please submit these revisions by using proposal change pages. Do NOT re-submit your entire proposal. Proposal revisions may be submitted by facsimile to my attention at (fax number) or (fax number).

Upon determination that we have no further questions with regard to your proposal, discussions will be closed and final proposal revisions will be requested within approximately 24 hours of the close of discussions. 

I may be contacted by telephone at (phone number) or by e-mail at (email address) should you have any questions.







Sincerely,

(name)

Contracting Officer

(DOC/NOAA AGO Acquisition Division)                                           
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